General Risk Assessment Form Part A
	Division / Studio
	
	Department / Series
	

	Business Unit / Production

Address
	
	Producer / Editor 

Tel:

Mobile:
	

	Period covered 
by assessment
	
	Version number
	

	

	Outline of risk assessment

Summary of what is proposed
	

	Team members / experts / contractors / etc.

List those involved 
	

	Site / Office / Location

Outline site / locations involved
	

	

	Assessor  
Name



Signature
	
	Date completed
	

	Authoriser 
Name

(if not Assessor)
Signature
	
	Date authorised
	


	Hazard list – Select your hazards from the list below and use these to complete Part B (add others where appropriate)

	Situational hazards
	Check
	Physical / chemical hazards
	Check
	Health hazards
	Check

	Asbestos
	
	Contact with cold liquid / vapour
	
	Disease causative agent
	

	Assault by person
	
	Contact with cold surface
	
	Infection
	

	Attacked by animal
	
	Contact with hot liquid / vapour
	
	Lack of food / water
	

	Breathing compressed gas
	
	Contact with hot surface
	
	Lack of oxygen
	

	Cold environment
	
	Electric shock
	X
	Physical fatigue
	

	Crush by load
	
	Explosive blast
	
	Repetitive action
	

	Drowning
	
	Explosive release of stored pressure
	
	Static body posture
	

	Entanglement in moving machinery
	
	Fire
	
	Stress
	

	Hot environment
	
	Hazardous substance
	
	
	

	Intimidation
	
	Ionizing radiation
	
	
	

	Lifting Equipment
	
	Laser light
	
	​​Environmental Hazards
	

	Manual handling
	X
	Lightning strike
	
	Litter
	

	Object falling, moving or flying
	X
	Noise
	
	Nuisance noise / vibration
	

	Obstruction / exposed feature
	
	Non-ionizing radiation
	
	Physical damage
	

	Sharp object / material
	
	Stroboscopic light
	
	Waste substance released into air
	

	Slippery surface
	
	Vibration
	
	Waste substance released into soil / water
	

	Trap in moving machinery
	
	
	
	
	

	Trip hazard
	
	Other
	
	
	

	Vehicle impact / collision
	
	
	
	
	

	Working at height
	
	
	
	
	


	Risk matrix – Use this to determine risk for each hazard i.e. ‘how bad and how likely’
	Likelihood of Harm

	Severity of Harm
	Remote

e.g. <1 in 1000 chance
	Unlikely

e.g. 1 in 200 chance
	Possible
e.g. 1 in 50 chance
	Likely 

e.g. 1 in 10 chance
	Probable

e.g. >1 in 3 chance

	Negligible  e.g. small bruise
	Very low
	Very low
	Very low
	Low
	Low

	Slight  e.g. small cut, deep bruise
	Very low
	Very low
	Low
	Low
	Medium

	Moderate  e.g. deep cut, torn muscle
	Very low
	Low
	Medium
	Medium
	High

	Severe  e.g. fracture, loss of consciousness
	Low
	Medium
	High
	High
	Extremely high

	Very Severe e.g. death, permanent disability
	Low
	Medium
	High
	Extremely high
	Extremely high


General Risk Assessment Form Part B

	Activity1 – Each individual activity you are proposing e.g. general office inspection:

	Location – Where this activity will take place:

	Dates / times:


	

	Hazards2
List what could cause harm from this activity 

e.g. working at height, trip hazard, fire, etc.
	Who exposed

List who might be harmed from this activity

e.g. staff, contractors, contributors, public, etc.
	Risk3
For each hazard, decide level of risk as if you were 
to do the activity without your controls
	Control measures

For each hazard, list the measures you will be taking to minimise the risk identified

e.g. appointing competent persons, training received, planning, use of personal protective equipment, provision of first aid, etc.
	Risk3
For each hazard, now decide level of risk once all your controls are in place

	Manual Handling Musculoskeletal injury – muscle and tendon strain 
can occur when carrying often 
heavy equipment and holding static postures when filming, often for prolonged periods

	Camera Operators
	Low
	Carrying aids to be considered for transporting equipment e.g. trolleys, rucksacks as well as where you park vehicles or how far you have to travel with the equipment.

Use of lightweight cameras, tripods, monopods, steadicam, camera dolly to be thought through in the planning stages e.g. if going to be filming for long periods you will benefit from using tripod etc. rather than holding camera.

Anyone undertaking manual handling for significant periods should complete manual handling training (courses on Learn.Gateway).

If filming for long periods or having to carry camera for long periods consideration to be given to the type of camera used e.g. smaller lightweight cameras will reduce stresses on muscles.

Regular breaks to be built into the schedule.

Appropriate number of people available to lift or carry the equipment.
	Very Low

	Obstructions / exposed 
features – trip hazards


	Camera Operators and other members of the building community
	Low
	Cabling to be kept to a minimum wherever possible.

When moving with the camera whilst filming area to be checked before hand for trip hazards and minder to be used. If tracking backwards second person to be used as back watcher. If filming with a small camera use screen rather than eye piece as much as possible to give better view around.


Production to ensure that emergency vehicle access is maintained.
	Very Low

	Multiple Hazards

	Camera Operators
	Low
	Anyone using a camera must be competent to do so. Wherever possible camera operator to attend training in the use of the camera and any peripherals used e.g. Essentials of location camera skills or other courses available on Learn.Gateway. http://learn.gateway.bbc.co.uk/searchResults.asp?searchString=camera&cat=0&subCat=-1&delivery=all 
	Very Low

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Continue on separate sheet if necessary

1 – complete separate table for each activity     2 – from hazard list in Part A     3 – from risk matrix in Part A
Method State​ment: Single Camera Operation In Glasgow Science Centre 
· Experienced and competent member of staff using either a lightweight stills, DV camera or a broadcast camera, with any associated equipment such 
as tripod and ancillary microphone(s), linked to the camera with cables, or radio microphone.

· The operator will seek authorisation to film, giving specific location(s) from the science centre using the consent form.
· Any production lighting will be confined to the agreed area, and will draw less than 13 amps total demand.

· Any cables should be matted if used for prolonged periods, or crossing walkways or exit routes.

· Appropriate tripods will be used for mounting cameras and lights, and located in areas that do not obstruct emergency or science centre vehicle routes, 
fire exits, customer entry and exit and any other thoroughfares.

· The area will be attended by a member of the production crew at all times during filming, who will be responsible for advising the public, ensuring that 
consents are gained for any members of the public in shot and that any who wish to be excluded have this wish respected.
· All members of the photographic party will be alert to the safety of the public.  

· On conclusion of filming, the production crew will inform GSC Duty Manager.
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